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Application for Employment 

 
St Edward’s College is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. Offers of employment are 
subject to a satisfactory enhanced CRB Disclosure.  Information requested in this application form 
will assist the College in meeting this commitment.   
 

Post Applied for:  

If applying for a teaching post please provide your DfES 
Reference Number and answer the following questions 

              / 

Do you hold Qualified Teacher Status? YES / NO (please delete as appropriate) 

Are you registered with the General Teaching Council? YES / NO (please delete as appropriate) 

 
Section 1 - Personal Details 
 
Title: Mr / Mrs / Miss / Ms / Dr. / Other (please delete as appropriate) 

Surname:  Any previous 
Surname(s): 

 

First Name(s):  

Address:  

 

Postcode: 

Home Number:  Mobile Number:  

Email address:  

Date of Birth:  This information is required purely for the purposes of candidate 
identification and will not form part of the selection criteria. 

National Insurance Number:  

 
Section 2 - Education 
 
Name of any Schools, 
Colleges or Universities 
attended 

Dates attended 
 

Qualifications 
gained (including 
grades) 

Date obtained 

 From: To:   
     

 
 
 
 
 
 
 
 
 
 



Section 3 - Employment Details 
 
In chronological order, please supply a full employment history since leaving secondary education.  Do 
include full time, part time and voluntary work.  Do not include further or higher education already detailed in 
Section 2.  Please supply explanations for periods not in employment or training and reasons for leaving. 
 
Name of Employer and 
Job Title 

Dates 
Employed 

Outline of Duties Reason for 
Leaving 

 From: To:   
     

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4. Professional Qualifications 
 
Please provide details below of any professional qualifications or continuing professional development 
relevant to the position for which you are applying. 
 
Name of Qualification Awarding Body Date of Award 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Section 5 - School Contacts 
 
Please provide details of any connections to existing employees or Governors of St Edward’s College. 
 
Name of Person Job Title How are they known to you? 
 
 
 
 
 
 

  

 
Section 6 - Convictions 
 
This post is exempt from the Rehabilitation of Offenders Act 1974 and, therefore, all convictions, cautions 
and bind-overs, including those regarded as “spent”, must be declared.  Please provide details below. 
 
Details of convictions, cautions or bind-overs and dates issued: 
 
 
 
 
 
 
 
 
 
 
 
 

 
I confirm that I am not on List 99, disqualified from working with children or subject to sanctions 
imposed by a regulatory body. 
 
Signed: …………………………………………………….. Dated: ……………………………………… 
 
 
Section 7 - References 
 
Please provide details of two referees, one of whom must be your current employer, most recent employer 
or university tutor.  Referees will be approached prior to interview to verify experience and qualifications as 
well as confirmation of your suitability for the post.  If you do not wish us to approach your current employer 
until an offer of employment has been received please advise below.  
 
Referee 1  Referee 2 

Name: Name: 

Address: 

 

 

 

 

Address: 

 
 
 
 
 
 

Email: Email: 

Relationship to you: Relationship to you: 

May we apply for reference prior to interview?  
YES / NO    (please delete as appropriate) 

May we apply for reference prior to interview?    
YES / NO    (please delete as appropriate) 



8. Personal Statement 
 
Please provide a statement of the personal qualities and experience that you believe are relevant to your 
suitability for the post advertised and how you meet the person specification.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
By signing this application form you are confirming that the information provided is genuine.  Providing false 
information is an offence and could result in the application being rejected or summary dismissal if your 
application is successful and possible referral to the Police. 
 
 
Signed: …………………………………………………….. Dated: ……………………………………… 
 
Print name: …………………………………………………………… 
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